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Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the followng vacant positions, which are authorized to be filled, at the POLOMOLOK WA

Date P

TcH

o

ANA . ALOVERA
Department Manager

Date SEPTEMBER 20,2021
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No

Positon Title
(Parenthetical

Title, if
applicable)

Plantilla ltem No

Salary/
Job/
Pay

Grade

Monthly Salary

Qualification Standards

Place of Assignment
Training Experience Eligibility

Competency
applicable)

(if

1

Administration
Services Assistant

c
7 8 Php18,251.00

Completion of 2

Years studies in

college

4 hours of relevant
training

1 year of relevant
experience

career Service
(Subprofessional)

First Level Eligibility

Delivering Service
Excellence, Records

Management,
lnterpersonal Skills

and Attention to
Details

Office of the General
Manager

2
lndustrial Relations

Management
Assistant B

112 8 Php18,25'1.00
Completion of 2
years studies in

college

4 hours of relevant
training

1 year of relevant
experience

Career Service
(Subprofessional)

First Level Eligibility

Delivering Service
Excellence, Records

Management,
lnterpersonal Skills
and Recruitment,

Selection and
Placement

Administrative
Division

3
Accounting
Processor A

8 Php18,251 00
Completron of 2
years studies in

college

4 hours of relevant
training

1 year of relevant
experience

Career Service
(Subprofessional)

First Lev€l Eligibility

Delivering Service
Excellence,
Transaction

Processing, Attention
to Details and

Records
Manaqement

Frnance Division

4
Water

Maintenance Man
B

116 6 Php16,200.00
Elementary school

graduate
None required None required

None required
(MC 11, s. '1996 -

Cat. lll)

Delivering Service
Excellence and

Attention to Details

Engineering and
Operations Division

Education



1. Fully accompiished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revi6ed 2017) which can be downloaded at www,cec.gov.ph;
2. Performance rating in the la3t ratlng period (if applicable)l
3. Photocopy of cortificate of eligibility/ratingy'license: and The Polomolok Water District values diversity in the workplace and encourages

4. Photocopy of Transcript of Records. qualifled men andwomen to apply legardless of religion, sex, gender ethnicity

and physical drsabrlfty

QUALIFIED APPLICANTS a;e advised to hand in or send through courier/email their application to:

ENGR. SOLITO T. TORCUATOR
GENERAL IV]ANAGER

National Highway, Polomolok South Cotabato
pol wd@vahoo.com,.oh

APPLICATIONS WITH INCOMPLETE OOCUMENTS SHALL NOT BE ENTERTAINED.


